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     A Deed Restricted Community

WELCOMING COMMITTEE

To-Do List and Check List

Committee member: 

                    Name    :   __________________           Phone No.:  _________________

                    Name    :   __________________           Phone No.:  _________________

                    Name    :   __________________           Phone No.:  _________________

To-Do List:

When to contact the new homeowner / resident(s):

Rely on the Board of Directors, the Treasurer, neighbors and/or real estate personnel to inform the Welcoming Committee members.

How to contact the new homeowner / resident(s):

If possible, phone new homeowner / resident(s) to set up an appointment to visit.  Or stop by informally to set up a return visit time.  For scheduled welcome visits, two (2) members of the Welcoming Committee should conduct the visit together.

Address our park’s prominent common areas and assets such as the clubhouse, pool, shuffle board court, computers, office (incl. where to pay the monthly fee), 

and RV parking lot.

Get back the New Resident Questionnaire

Give the original copy to the Association President and make a copy for the Social Club President.

Check List:

The new homeowner / resident is given the following items: 

1.   Cover letter signed by the Association Board President

2.   A book of Part Documents

3.   Highlight page of Park Information

4.   Telephone directory for Great Cypress Village

5.     List of Board Members with phone numbers, all committees member’s names

        and phone numbers.

6.     Forms :  Modification Request Form, Donation Form, Complaint Form,

        Temporary Parking Permit, RV Lot Parking Permit(if necessary)

7. Latest Monthly Newsletter (encourage participation in meetings)

8. Clubhouse door key and two(2) pool bracelets for guests only

9. Free ticket(s) for one breakfast in the Clubhouse
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